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Admin Dashboard 
School administrators can now get a high-level look at their building, a sub-section glance, or 
narrow in on a specific student over several data metrics in the Admin Dashboard! 

To explore the dashboard, we will login to the jmc Office Module and proceed to  
File > Admin Dashboard. 

Helpful Tip: Use the drop-down menus at the top in tandem to narrow 
your focus to a particular group of students.

Step 1: 

Use these menus to 
select groups of 
students.

Step 2: 

Click the Student tab for 
results.

Helpful Tip: Scroll to the right for a lot more information!

Step 1: 

Every column header is 
sortable.  Just click!

Step 2: 

You can export your 
information to a csv.
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Step 1: 

Click the “Building” tab to 
get an overview status.

Step 2: 

Again, narrow this info 
using the drop-down 
menu items.

Step 1: 

Choose what info is 
displayed by clicking the 
“Student Settings” tab.  

Step 2: 

Click “Update” for your 
changes to take effect.

Step 1: 

Click the “>” beside the 
student name for a more 
in-depth look.

Step 2: 

You can also email every 
teacher of that student!


