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Student Scope

The Student Scope is a link found in the Quick Links on many of the main pages in
JMC’s Next Gen Office Application.

The Student Scope allows you to simultaneously view 6 different types of data for a
student from the JMC Next Gen database. Each individual user may specify which 6
types of data they wish to view in the Student Scope.

The following is a list of the types of data that may be viewed within the Student Scope,
depending upon what access is assigned to your user account in JMC:

- Attendance

- Schedules

- Student Lunch Transactions
- Period Attendance

- Discipline

- Health Immunizations

- Report Cards

- Student Contacts

- Student Progress Report

- Student Transcript

An example of how to get to the Student Scope is shown here is Schedules — Student —
Edit Schedules.

Sunnyville High School Day: 177 - 05/21/2015 - Thursday 2014-2015 Logout

Grade: | All v | Find: | Switch Building:
Student ID: 565 Student Name: Adams, Carla Grade: 7 I Sunnyville HiEl
( Add Courses... ]( Print ]( Save ] [ Midterms LrErlml=
Lock |Section Course Q1 02 |[Hi|v2|T1|H3]| s1 |na|T2] Q3 Q4 |H5|H6[T3| s2 Ex__|Yr|Con| stident Data

- |=|| st1en. ~||567 BAND IH % L= =l =l [ —

Student Scope

— [=]| st2en. ~||573MATH 7 <[ = = = <1 I

- [=l| stass.. v |ssocuiepstuoy? x| [+ =] =] = i Sz

- j S13En ~ |570S0OCIAL 7 X I j j j j I_ Print Transcript

- |#|| st4En. ~||571SCIENCE 7 % L= =l =l [ T

= [=]| stsen. +||575PE/HEALTH 7 <[ = = = <l [T cou===

- [=]| st7en. + ||569 ENGLISH 7 X =] = = [+ Copy Schedule

From Another

- [=]| s2ten. ~||s67BAND IH X = = e = | student

- [=]| s22en.. v |[573MATHT % =] = =] =

- [=]| s25 ~||ssocumEnstupyz  fx = = [ = = '

- |=|| s23en.. ~||57050CIAL7 % [=] [ [=] [

- [=]| s24en. ~||571SCIENCE7 X = = e < [

- [=]| s2sen. v ||575PE/HEALTH 7 X = [+] = [+]

= [=]| s27en. ~||se9ENGLISH 7 bS = = [ = = .

Notice the Student Scope link on the right of the page under Quick Links. If you click
on the Student Scope link you will get a page that pops up similar to the next figure.

A Quick Link to Student Scope may also be found on Edit — Student Data and Grading —
Entry — Edit Grades.
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/localhost:33212/5tudentScope.aspx

Student ID: Name: Gender: StatelD: Stu Email:
Adame, Carla F 1234567890123 cadams@someisp.net

Phone:

Student Progress Report Schedules

Term Period Course Progress Term Teacher
Semil BAND JH Qtrl Qtr2 D Schultz
Sem1l MATH 7 Qtrl Qtr2 1 Ashford
Sem1l SOCIAL 7 Qtrl Qtr2 P Hughes
Semi SCIENCE 7 Qtrl Qtr2 Q Neidermeier
Seml PE/HEALTH 7 Qtrl Qtr2 M Kelsey
Seml ENGLISH 7 Qtrl Qtr2 G Peterson
Semz2 BAND IH D Schultz
Sem2 MATH 7 1 Ashford
Sem2 SOCIAL 7 P Hughes
Sem2 SCIENCE 7 Q) MNeidermeier
Sem2 PE/HEALTH 7 M Kelsey
Semz2 ENGLISH 7 G Peterson

Period Course Course# Term Teacher

BAND JH 567 Seml D Schultz
MATH 7 573 Seml 1 Ashford
SOCIALT 570 Seml P Hughes
SCIENCE 7 571 Seml Q Neidermeier
PE/HEALTH 7 575 Seml 12--- M Kelsey
ENGLISH 7 569 Seml 12--- G Peterson
BAND JH 567 Sem2 12--- D Schultz
MATH 7 573 Semz 12-—- 1 Ashford
SOCIAL 7 570 Sem2 12--- F Hughes
SCIENCE 7 571 Sem2 12--- Q Neidermeier
PE/HEALTH 7 575 Semz 12--- M Kelsey
ENGLISH 7 569 Sem2 12--- G Peterson

I T R L I R R
R T R e LA ST I I

Student Lunch Transactions ~ | Pri Period Attendance

Family Lunch Balance = § -2.20 Periods,
Deleted Date User Transaction Purchase Status Amount Balance for Day
False 02/03/2015 IMCADMIN Transfer: $2.20 §0.00
False 02/03/2015IMCADMIN Student Lunch $-2.20 §-2.20
False 07/10/2014 IMCAD Deposit $0.00 $0.00

2

Mo absences or tardies for this student.
1] o o 1]

Reason Code Reason
0 No Note or Call
1 Sent to Office
2 Sick

3 Appt-Other

4 Daoctor

5 Dental-Ortha

6 Overslept

D

Health Immunizations

iscipline

|
Date Exemption Administered _

Immunization (Age) Dosage at School
DTaP 10/1/2001 -

Diptheria, Tetanus, and Pertussis (oY 2M)  Full

DTaP 12/3/2001 -

Diptheria, Tetanus, and Pertussis (oY aM)  Full

DTaP 2/4/2002 -

Diptheria, Tetanus, and Pertussis (oY 6M)  Full

DTaP 10/28/2002 -

Diptheria, Tetanus, and Pertussis (1Y 3M)  Full

DTaP 9/19/2005 -

Diptheria, Tetanus, and Pertussis (4y 1M) Full

To change the type of data viewed in any of the 6 panels in the Student Scope, simply
click on the menu in the upper left corner of that panel and select a different data type.
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JMC Activities Overview

The Activities module can be used to maintain student activity records. The activities
themselves can be defined by the user but could include such activities as sports, theatre,
music, and other activities that are not part of the normal coursework and therefore are
not maintained in the student’s schedule. Special commendations (e.g. letter, team
captain, performance award, etc.) may also be defined by the user and assigned to a
student’s activity records. Activity records may be printed on student transcripts and may
be queried for various criteria. Team rosters may also be maintained.

The basic tasks and reports for the activities menu options are:
-rosters for current year activities
-queries for compliance or special commendations
-activities and special commendations printing on student transcripts

Note: Menu items pertaining to Activities are found in the Activities module with one
exception: students' parent permission slips and physical exams must be entered on
Health — Health History - Edit Health History. For further details regarding Health
History, please refer to the documentation on the Health module of the IMC Next Gen
application.

Note: Access to the Activities menus and menu options, including the Edit Health
History menu option in the Health module, is governed by the Activities user privilege
setting.

Getting Started
Defining the Coaches and Advisors

Defining the coaches and advisors can be done on the Edit Activity Coaches/Advisors
page. These definitions include fields for first and last name, username and password
(for mobile application), email address and phone number, and a link to existing person
in the JMC database. Some of these fields may not be required or can be filled in later.

Defining the Activities

Defining activities can be done on the Edit Activity Defs page. Activity definitions
include fields for activity names, activity IDs, active status, coach, parent permission
date, and physical exam date. Some of these activity definition fields may not be
required or can be filled in later, such as coach/advisor names (especially for past years'
activities).

Some activities may only require a parent permission slip whereas others may also
require a physical. Some activities may not require either one. The dates defined for
these should reflect the oldest possible date acceptable for physicals and parent
permission slips for this activity.
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Warning: Compliance (eligibility) queries cannot be accomplished accurately
until all physical exam and parent permission dates have been defined (where
appropriate).

Initially, you may want to define only activities for the current year or the current fall
season. However, some consideration should be given as to the names and IDs for all
activities. Once activities have been defined and student records are generated based on
these activity definitions, the activity definitions should rarely, if ever, be changed with
regard to activity IDs and names.

Warning: If activities are not active for a particular year, they will not be listed
on the student activities or activity rosters pages.

Warning: 1t is not advisable to modify the activity IDs and names once student
records have been generated using these activity definitions.

Defining Special Commendations

At least some special commendations should probably be defined at this point. This can
be done on the Edit Special Commendations page. For the current year, commendations
such as Team Captain, Editor, President, Vice President, etc. may be needed for activities
that begin in the fall. For previous years' activity records, more special commendations
will likely be needed, such as All Conference and other awards. These can be added as
needed throughout the school year.

Warning: 1t is not advisable to modify the special commendation IDs and names
once student records have been generated using these special commendation
definitions.

Tying Special Commendations to Activities
Once the special commendations are defined they must be tied to an activity before they
can be assigned to student records. This is done on the Activities / Commendations page.

Filling In Rosters
Next the current year's rosters should be entered, at least for the fall activities. Rosters
may only be edited for the current year. This can be done on the Edit Activity Rosters

page.

Select the activity from the Available Activities list at the top of the page. Then select
click on the Student in the list in the upper right corner of the page, then click the Add
Student button.

If the activity is not listed it may be because of one of the following:

- the activity is not defined
- the activity is not active for the current year

Students can be added or deleted from the roster as signup information becomes
available. One very handy feature on this page is the grade menu, located just above the
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available students list. By default, this menu is set for "All", meaning that all students are
currently displayed in this list. By selecting a grade level from this menu the list will
display only the students from the selected grade.

Some of the students on the roster may need to be designated as Captain, Co-Captain,
Editor, President, etc. This can be done by first adding these students to the roster (if
they aren't there already), then by clicking on the student record in the roster, then by
clicking on the special commendation for that student in the upper-left corner.

If the special commendation is not listed it may be because of one of the following:

- a student record is not selected
- the special commendation is not defined
- the special commendation is not tied to this particular activity

Once the rosters are entered they can be printed and distributed to coaches and advisors
as appropriate.

Coaches/Advisors Mobile Application

New for fall 2018 is JIMC’s Coaches/Advisors Mobile Application. This application
allows coaches and advisors to update their rosters, view attendance, class schedules, and
demographic data for their members, and generate communications such as calls, texts, or
emails to members of their roster and/or parents. The messaging option can be used for
event-related messages such as postponements, schedule changes, departure and arrival
times, etc.

Appendix B of this document shows page by page what this mobile application can do.

To get you copy of the JMC Coaches/Advisors Mobile Application, just search any App
Store on your smart phone or other mobile device. Available mid-August 2018.

Compliance Queries

Once the rosters have been set up, it is probably important to perform a compliance query
to make sure that all students have the appropriate parent permission slips and physical
exams in order to participate in these activities.

Before this query will be accurate and complete, all activity definitions must be updated
to reflect the requirements for these dates. Some activities may only require a parent
permission slip whereas others may also require a physical. Some activities may not
require either one. The dates defined for these on the activity definitions page reflect the
oldest possible date acceptable for physicals and parent permission slips for this activity.
If a date is left blank in the activity definition it will be assumed by any query that no
date is required for that aspect of the activity.
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Also, the students' physical exams and parent permission slips must be entered into the
Health History module of the JMC software. These can be entered by selecting Health —
Health History - Edit Health History. For more details on the Health module, please refer
to the Health documentation which is available at:
http://jmcinc.com/uploads/files/NextGen_Health.pdf

Once all activity definitions have been updated and physical exams and parent permission
slips have been entered, the compliance query can be run. This can be done from the
Activity Query page. By default all non-compliant students for all activities will be listed
in one report. For separate reports for each activity, select the By Activity option on the
Activity Query page (Activity Compliance and Special Commendations queries only).

IJMC Activities Documentation Page 8 of 33 Last update on August 20, 2018


http://jmcinc.com/uploads/files/NextGen_Health.pdf
http://jmcinc.com/uploads/files/NextGen_Health.pdf

After the Fall Activities are Set Up

In addition to getting the fall activities up and running, other phases of working with
student activity records will need to be addressed as time permits.

More Activities for the Current Year

You will most likely need to continue to add activities for the current year as
more activities start up. For example, rosters will need to be set up as the cast is
set for a play or as the next season of sports activities approaches.

Special Commendations Awarded as Activities Conclude
Special commendations are frequently awarded to students. These are often
awarded as an activity comes to a close for a school year and may also be
awarded at other times. Examples of special commendations that may be
awarded might be All-Conference and All-State honors, awards for placing or
winning competitions, scholarships, etc.

Past Years' Activity Records

Some schools may wish to display a student's activities on their transcript. In this
case, activity records for previous years may need to be entered. This can be done
right away if time permits, but in many cases this will be done after the fall
activities are up and running.

Note: Entering activity records for prior years can only be entered on the Edit
Student Activity page. The Edit Activity Rosters page can only be used for
current-year activity records.

During the first year this may involve entering records for previous years for
students in several grades. In this case the Senior class members' activity records
may need the earliest attention because they will most likely be requesting
transcripts printed for colleges and employers by mid-year.

During subsequent years, transfer students may have transcripts with activity
records on them. Your school may wish to enter these activities from previous
schools onto the students' activity pages so that they will appear on your school's
JMC transcripts.

Subsequent Years' Setup

In subsequent years the setup for student activities will be minimal. Activities
will need to be made active for the new year and any year-specific data
(coach/advisor name, physical exam and parent permission cutoff dates) will need
to be entered. Any new activities or special commendations will need to be
defined. Otherwise, data can be entered as needed for the new school year.
Seldom should there be a need to modify or delete previous years' student activity
records or activity and commendation definitions at this point.
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Activities —Edit Activity Coaches / Advisors

Define your coaches and advisors for your activities on this page. These definitions
include fields for first and last name, username and password (for mobile application),
email address and phone number, and a link to existing person in the JMC database.
Some of these fields may not be required or can be filled in later.

JMC Demo School Day: 139 - 06/01/2018 - Friday 2017-2018
First Name Last Name Username Password Email Phone
| Edit | | Delete | Bil McElmury billmcelmury TestTest1 bill. mcelmury@gmail.com 6515551212
| Edit | | Delete | Fred Doyle fdoyle fdoyle!y9 fdoyle@gmail.com 555-555-5555

Figure 1: Activities — Edit Coach / Advisor Page

Add Coach/Advisor Thick this button at add a coach or advisor. The page will appear
similar to Figure 2.

Add Coach/Advisor

First Name Last Name Username Password Email Phone

Bill McElmury billmcelmury TestTestl bill. mcelmury@gmail.com 6515551212
Fred Doyle fdoyle fdoyle!yo fdoyle@gmail.com 555-555-5555

[ amc Teacher - Y
First Name:

Last Name:
Username:
Password:
Email:

Phone Number:

| Update | | Cancel |

Figure 2: Adding a Coach / Advisor

If possible, select the appropriate staff from the JIMC Teacher drop down list (as defined
on Attendance — Staff — Teachers) — see Figure 3. Since not all Coaches/Advisors will be
defined in Attendance — Staff — Teachers you may not be able to do this step for all
coaches/advisors.

First Name Last Name Username Password Email Phone .
il MeElmury billmeelmury TestTest1 bill meelmury@gmail.com 6515551212 Flgul'e 3
Fred Doyle fdoyle fdoylervo il.com
# JMC Teacher - v S l b h
First Nome - electing the
Mrs. Carrs i
Last Name:| Test h f
usernames . Tromas teacher (i
Mr. Doyle .
Password: [ S fi
M appropriate) for
Email: 1 Jones
Phone Number: JONI h
West Liberty t e
| Update | | Cance -, A
e Coach/Ad
Mr. Borgman oac VI1SOr
M. Duncany
Mr. Freed
Mr. Hawley
Mr. Kerr
Mr. King

Mr. Kright
| Mr. sinatra M|
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Also, fill in the rest of the coach/advisor information that is available — see Figure 4.

JMC Demeo School Day: 139 - 06/01/2018 - Friday 2017-2018
First Name Last Name Username Password Email Phone
Bill McEImury billmecelmury TestTestl bill.mcelmury@gmail.com 6515551212
Fred Doyle fdoyle fdoylelya fdoyle@gmail.com 555-555-5555
| IMC Teacher M. Freid M

First Name: |paulF
Last Name: |Freid
Username: PaulF

Email: |eric@jmeinc.com
Phone Number:

| Update | | Cancel |

Figure 4

Filling out the
data for the
Coach/Advisor

Click the Update button to save the changes. The page will then appear similar to Figure

5.
First Name Last Name Username Password Email Phone
E | Delete. Bill McElmury billmcelmury TestTest1 bill.mcelmury@agmail.com 6515551212
| Edit | | Delete | Fred Doyle fdoyle fdoyle!vg fdoyle@gmail.com 555-555-5555
| Edit | | Delete | PaulF Freid PaulF paulF eric@jmcinc.com

To edit an existing Coach/Adyvisor record:
- click on the Edit button at the left side of the record
- make the desired edit(s)
- click on the Update button at the left side of the record

To delete an existing Coach/Advisor record:
- click on the Delete button at the left side of the record

Figure 5

Updated
Coach/Advisor
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Activities —Edit Activity Defs

Main Activity Definitions are maintained at the top of this page. Main activity
definitions are used to maintain the master list of all activities for all years. Fields for
defining an activity include: activity code, activity name.

Note: Once defined, Main Activity Definitions should seldom, if ever, be deleted or
modified with respect to the activity name and code. If an activity is no longer
available it should simply be left inactive for future years because some students may
already have student activity records that rely on those activity definitions.

MN High School Day: 170 - 05/23/2017 - Tuesday 2016-2017

Main Activity Definitions

Code MName
Edit Delete o001 Volleyball Grade 7
Edit Delete o002 Volleyball Grade &8
Edit Delete o003 Volleyball Jv
Edit Delete on4d Violleyball varsity
Edit Delete 011 Football Grade 7
Edit Delete 012 Football Grade 8
Edit Delete 013 Football 1V
Edit Delete 014 Football Varsity
Edit Delete 015 Basketball - Girls - Varsity
Edit Delete 016 Basketball - Boys - Varsity
Edit Delete 101 Student Council

Yearly Activity Definitions

School Year:| 2016-2017 ¥

Code MName Advisor Physical Exam Date Parent Permission Date Active

Edit 011  Football Grade 7 Mr. Hernandez 08/01/2015 08/01/2016
Edit 012  Football Grade 8 Mrs. Johnson 08/01/2015 08/01/2018
Edit 013 Football 3V Mr. Smith 08/01/2013 08/01/2016
Edit 014  Football Varsity Mr. Lightfeather 08/01/2015% 08/01/2018
Edit 101 Student Council Mrs. Okabena 08/01/2015 08/01/2016
Edit 001  Volleyball Grade 7 Mrs. Waters 0&/01/2015 058/01/2016
Edit 002 Volleyball Grade 8 Mr. Waters 08/01/2015 08/01/2016
Edit 003 Volleyball 1v Mrs. Lanes 08/01/2015 08/01/2018
Edit 004  volleyball varsity Mrs. Spelling 08/01/2015 08/01/2016
Edit 016  Basketball - Boys - Varsity

Edit 015  Basketball - Girls - Varsity

Figure 6: Edit Activity Definitions page.

Print To Print the Main Activity Definitions, click the Print button above the Main
Activity Definition list.
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Editing Main Activity Definitions

Add Activity To add a Main Activity Definition record click on the Add Activity
button in the upper left corner of the Main Activity Definitions list. The page will
appear similar to Figure 7.

Main Activity Definitions

[ print | Add Activity |

Code Name
Update Cancel 017 _Easketl:uall - Girls - 1
Edit Delete o0o1 Volleyball Grade 7
Edit Delete ooz Yolleyball Grade &
Edit Delete 003 Yolleyball 1w
Edit Delete 004 Volleyball Varsity

Figure 7: Adding a Main Activity Definition Record

Update When finished editing the Main Activity Definition record, click the
Update link at the left side of the record. The page will appear similar to Figure 8.

Main Activity Definitions
( print | Add Activity |
Code Name
Edit Delete 001 Volleyball Grade 7
Edit Delete ooz Volleyball Grade &
Edit Delete 003 Yolleyball 1
Edit Delete 004 wolleyball Varsity
Edit Delete 011 Football Grade 7
Edit Delete 012 Football Grade 8
Edit Delete 013 Football 1V
Edit Delete 014 Football Varsity
Edit Delete 01s Basketball - Girls - Varsity
Edit Delete 01is Basketball - Boys - Varsity
Edit Delete 017 Basketball - Girls - Jv
Edit Delete 101 Student Council

Figure 8: Main Activity Definition has been Added

Yearly Activity Definitions are maintained at the bottom of this page. Yearly activity
definitions are used to define specifics about an activity for that school year. Fields for
the yearly definitions include: coach/advisor, physical exam cutoff date, parent
permission cutoff date, and active status.

Print To Print the Yearly Activity Definitions, click the Print button above the Yearly
Activity Definition list.

Export To export the Yearly Activity Definitions, click the Export button. A file
named Activity Defs.csv will automatically be saved to your Downloads folder.
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Editing Yearly Activity Definitions

Edit To edit a Yearly Activity Definition record click on the Edit link on the left
side of the record in the Yearly Activity Definitions list. The page will appear similar
to Figure 9.

School Year:|2016-2017 ¥
Code Name Advisor Physical Exam Date Parent Permission Date Active
Edit 011 Football Grade 7 Mr. Hernandez 08/01/2015 08/01/2016
Edit 012 Football Grade 8 Mrs. Johnson 08/01/2015 08/01/2016
Edit 013 Football 1v Mr. Smith 08/01/2015 08/01/2016
Edit 014 Football Varsity Mr. Lightfeather 08/01/2015 08/01/2016
Edit 101 Student Council Mrs. Okabena 08/01/2015 08/01/2016
Edit 001 Volleyball Grade 7 Mrs. Waters 08/01/2015 08/01/2016
Edit 002 Volleyball Grade & Mr. Waters 08/01/2015 08/01/2016
Edit 003 Volleyball Jv Mrs. Lanes 08/01/2015 08/01/2016
Edit 004  Volleyball Varsity Mrs. Spelling 08/01/2015 08/01/2016
Edit 016 Basketball - Bays - Varsity
Update Cancel 017 Basketball - Girls - 1V E E
Edit 015 Basketball - Girls - Varsity

Figure 9: Editing a Yearly Activity Definition Record

Update When finished editing the Yearly Activity Definition record, click the
Update link at the left side of the record. The page will appear similar to Figure 10.

School Year:|2016-2017 ¥
Code Name Advisor Physical Exam Date Parent Permission Date Active
Edit 017 Basketball - Girls - Jv Mrs. Pins 11/01/2015 11/01/2016
Edit 011  Football Grade 7 Mr. Hernandez 08/01/2015 08/01/2016
Edit 012 Football Grade 8 Mrs. Johnson 08/01/2015 08/01/2016

Figure 10: Yearly Activity Definition has been Edited
Editable within the Yearly Activity Definition list:

Advisor (Coach) To enter the name(s) of the advisor(s) or coach(es) for an
activity, click in the Advisor column to the right of the activity name and enter a
new value for this field. The value can be up to 40 characters long.

Physical Exam Date To enter the cutoff date for requiring a physical exam for
an activity, click in the Physical Exam Date column to the right of the activity
name and enter a new date.

Parent Permission Date To enter the cutoff date for requiring a parent
permission slip for an activity, click in the Parent Permission Date column to the
right of the activity name and enter a new date.

Active To make an activity active or inactive for the currently listed school
year, click in the Active column to the right of the activity name. A check mark
will appear or disappear as appropriate.
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Activities —Edit Special Commendations

Special Commendations can be defined on this page. Fields for defining a Special
Commendation include: commendation ID and commendation name.

MN High School Day: 170 - 05/3

Commendations

l Print][ Add Commendation ] Figure 11:
Code Commendation
Edit Delete o1 Class President Edit Special
Edit Delete 0z Captain Commendations
Edit Delete 03 Letter Winner
Edit Delete 04 President page.
Edit Delete 0s Secretary
Edit Delete 06 All State
Edit Delete a7 All Conference

Print To Print the Special Commendations list, click the Print button above the
Special Commendations list.

Editing Special Commendations

Add Commendation To add a Special Commendation record click on the Add
Commendation button in the upper left corner of the Special Commendation list.
The page will appear similar to Figure 12.

Edit Delete a6 Al State
Edit Delete a7 _}-".II Conference
IUpdate Cancel|08 |1st Chair

Figure 12: Adding a Special Commendation Record

Update When finished editing the Special Commendation record, click the Update
link at the left side of the record. The page will appear similar to Figure 13.
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Main Activity Definitions
( print | Add Activity |
Code Name
Edit Delete oo1i Volleyball Grade 7
Edit Delete ooz Volleyball Grade &
Edit Delete 003 Yolleyball 1
Edit Delete 004 wolleyball Varsity
Edit Delete 011 Football Grade 7
Edit Delete 012 Football Grade 8
Edit Delete 013 Football 1V
Edit Delete 014 Football Varsity
Edit Delete 01s Basketball - Girls - Varsity
Edit Delete 01is Basketball - Boys - Varsity
Edit Delete 017 Basketball - Girls - Jv
Edit Delete 101 Student Council

Figure 13: Special Commendation has been Added

Activities —Activities / Commendations

Special Commendations can be tied or linked to an Activity on this page.

MN High School

Activities:

Basketball - Boys - Varsity
Basketball - Girls - 1w
Basketball - Girls - Varsity
Football Grade 7

Football Grade 8

Football 1V

Football Varsity

Student Council

volleyball Grade 7
Volleyball Grade &8
Volleyball 7w

Volleyball Varsity

Day: 170 - 05/23 /2017 - Tuesday

Commendations for this Activity:

All Conference
All State
Captain

2016-2017

Available Commendations:
ist Chair
Class President
Letter Winner
President
Secretary

Figure 14: Activities and Commendations page

Print Button To print a list of all Activities and their tied (linked) Special
Commendations, click on the Print button.

To add commendations to the selected Activity, click on the commendation to be added
in the Available Commendations list on the right side of the page.

To remove commendations from the selected Activity, click on the commendation to be
removed in the Commendations for This Activity list.
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Activities —Edit Student Activities

Student activity records can be edited for the current student on this page.

1. To edit a student’s activities and commendations, select Activities — Edit Student

Activities. The screen will appear similar to Figure 15.

MN High School Day: 170 - 05/23 /2017 - Tuesday 2016-2017
Grade: | All v
. e — Available Activities:
Find: |Last Name or Student ID -
] Basketball - Girls - IV
Aasimav, Asbbes Football Grade 7
Aasimoy, Ardis Football Grade 8
Aasimov, Isaac Football v
Bernadone, Francis Football Varsity
Brady, Greg Student Council
Brady, Jan ) Volleyball Grade 7
Doyle, America Volleyball Grade 8
Dayle, G!rl Volleyball 1V
Doyle, Girl2 & Volleyball Varsity
I Print ' ]
Student Name: Bernadone, Francis Grade: 9 Student ID: 216 Birth Date (Age):
Mo Records Found.

Figure 15: Edit Student Activities page.

2. Select the student to be edited in the Find box at the top of the page or scroll through
the list of students and then select the appropriate student.

Note: To view records for just one specific grade level, select the grade level in the
Grade menu in the upper left corner of the page.

Print Button To print a list of all student activities for the current student, click on the
Print Button.

To add a student activity record to the current student's list, click on the activity to be
added in the Available Activities list on the upper left corner of the page and then click
the Add Activity button. The page will appear similar to Figure 16.
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MN High School Day: 170 - 05/23 /2017 - Tuesday 2016-2017
Grade: | All v
Find: [Last Name or Student ID Available Al:t.nntles:
_ Basketball - Girls - Jv
Aasimoy, Aab.bee Football Grade 7
Aasimoy, Ardis Football Grade 8
Aasimav, Isaac Football 1V
Bernadone, Francis Football Varsity
Brady, Greg Student Council
Brady, Jan ] Volleyball Grade 7
Doyle, America Violleyball Grade 8
Dayle, G!rl Volleyball 1w
Doyle, Girl2 i Volleyball Warsity
(2dd Activity ]
Student Name: Aasimov, Aabbee Grade: 0 Student ID: 215 Birth Date (Age):
Activity Name Commendation Name Grade Year Comment
Edit Delete Volleyball Varsity 0 2016

Figure 16: Activity was Added for the Student.

To remove a student activity record from the current student's list, click on the Delete

link on the left of the record.

To add/remove a special commendation to/from a student activity record, the record
must first be in the student’s list. Once there, click on the Edit link on the left side of that
record. The page will appear similar to Figure 17. Then select a commendation from the

drop down list. You may select more than one commendation for the student using the
control key on your keyboard. Then click the Update link on the left of the record to
save the change.

Student Name: Lasimov, Aabbee Grade: 0 Student ID: 215 Birth Date (Age):

Grade Year Comment

Commendation Name
All Conference

Activity Name

Update Cancelvolleyball varsity ¥ | 2016-2017 ¥

Figure 17: Editing an Activity Record for the Student.

Note: If a commendation is not displayed in the Available Commendations list it
may be because of one of the following:

- no activity record is selected from the student activity list
- the special commendation is not tied (linked) to the activity

Also Editable within the record: Grade, Year, and Comment
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Activities —Edit Activity Rosters

Activity rosters can be edited for the current school year on this page.

MN High School

Day: 170 - 05/23/2017 - Tuesday 2016-2017

Available Activities:
Basketball - Girls - 1V

Available Commendations:
All Conference

Football Grade 7 Al State
Football Grade 8 Captain
Football 1V

Letter Winner
Football Varsity

Student Council

Volleyball Grade 7

Volleyball Grade 8

Volleyball v

Volleyball Varsity

Grade: | All v
Find: |Last Name or Student ID

Aasimov, Aabbee
Aasimov, Ardis
Aasimov, Isaac
Bernadone, Francis
Brady, Greg

Brady, Jan

Doyle, America
Dayle, Girl

Doyle, Girl2

Doyle, HS

Dayle, HS2

Doyle, Indiana Jones
Dovle. Tames

(2dd Student]

|Activity Name: \iolleyball varsity  Coach/Advisor: Mrs. Spelling

Student Name Grade Commendation Name

Edit Delete Azsimoy, Aabbee 0

Physical Date: 08/01/2015 Permission Date: 08/01/2016

All Conference, Captain, Letter Winner

Comment

Figure 18: Edit Activity Rosters page

To add a student activity record to the to the current activity roster list, click on the
student to be added in the student list on the right side of the page. The page will appear

similar to Figure 19.

Letter Winner
Football Varsity

Student Council

Volleyball Grade 7

Volleyball Grade 8

Volleyball IV

Volleyball varsity

Available Activities: Available Commendations: Grade: | All v

Basketball - Girls - v All Conference Find: |Last N Student ID
Football Grade 7 All State :

Football Grade 8 Captain Aasimov, Aabbee

Football v

Aasimav, Ardis
Azsimov, Isaac
Bernadone, Francis
Brady, Greg

Brady, Jan

Doyle, America
Doyle, Girl

Doyle, Girl2

Doyle, HS

Doyle, HS2

Doyle, Indiana Jones
Dirvle. lames

((2dd Student]

|Activity Name: Volleyball Varsity Coach fAdvisor: Mrs. Spelling Physical Date: 08/01/2015

Student Name Grade Commendation Name
Edit Delete Aasimov, Aabbee 1] All Conference, Captain, Letter Winner
Edit Delete Aasimov, Ardis v}

Permission Date: 08/01/2016

Comment

Figure 19: Adding a Student to an Activity Roster

To remove a student activity record from the current activity roster list, click on the

Delete link to the left of the activity record.

To add/remove a special commendation to/from a student activity record, the record
must first be in the student’s list. Once there, click on the Edit link on the left side of that
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record. The page will appear similar to Figure 20. Then select a commendation from the
drop down list. You may select more than one commendation for the student using the
control key on your keyboard. Then click the Update link on the left of the record to
save the change. The page will then appear similar to Figure 21.

|Activity Name: Violleyball Varsity  Coach/Advisor: Mrs. Spelling Physical Date: 08/01/2015 Permission Date: 05/01/2016

Student Name Grade Commendation Name Comment
Edit Delete Aasimaoy, o AIII_ Conference, Captain, Letter
Aabbee Winner )
All Conference a
Update Cancel Aasimov, Ardis 0 Al State
Captain

Figure 20: Editing a Student Record in an Activity Roster

|Activity Name: Violleyball Varsity  Coach/Advisor: Mrs. Spelling Physical Date: 08/01/2015 Permission Date: 08/01/2016
Student Name Grade Commendation Name

Edit Delete Aasimov, Aabbee 0 All Conference, Captain, Letter Winner
Edit Delete Aasimov, Ardis 0 Letter Winner

Comment

Figure 21: Student Record was Edited in an Activity Roster

Note: If a commendation is not displayed in the Available Commendations list it
may be because of one of the following:

- no activity record is selected from the student activity list
- the special commendation is not tied (linked) to the activity

Also Editable within the record: Comment

Activities —Activities Query

Queries for student compliance (physical exams and/or parent permissions slips) or
special commendations (e.g. list of all letter winners) can be performed on this page.

MN High School Day: 170 - 05/23/2017 - Tuesday 2016-2017
Query Type:

® pctivity Compliance
Compliance - Physical
Compliance - Parent Permission
Compliance - Physical and Parent Permission

Special Commendations

Sort By:
O
udent
Activity
|Activity Compliance Sort by Student Name
Student Name Grade Activity Has Physical Has Permission
EBernadone, Francis 9 Football 1w M M
EBernadone, Francis 9 Student Council M M
Figure 22: Activities Query page.
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The Activity Compliance and Special Commendations queries will generate a report that
will be sorted By Student (all on one report) or By Activity (one report for each
activity), depending upon the option selected. All other queries will be sorted
alphabetically by student.

Note: 1If the sort option By Activity is selected from the Activities Query page, a
report will be generated for each activity for which there are query results. If an
activity does not have a result from the query, no page will be printed for that
activity.

The Activity Compliance query will look at all activity rosters for the current year and
will check each participant's physical exam and parent permission records, as entered on
Health-Health History-Edit Student Health History, against the activity's cutoff dates, as
specified on Activities - Edit Activity Defs, and will generate a list or lists of non-
compliant students. For further details regarding Health History, please refer to the
documentation on the Health module of the JMC Next Gen application.

Note: All queries will use the most recent date available if a student has more
than one physical exam or parent permission date listed on their Health History

page.

The Compliance-Physical query will check all students' physical examination dates, as
entered on Health-Health History-Edit Student Health History, against the Physical
cutoff date specified on the Activities Query page and will generate a list of non-
compliant students.

The Compliance-Parent Permission query will check all students' parent permission
dates, as entered on Health-Health History-Edit Student Health History, against the
Permissions cutoff date specified on the Activities Query page and will generate a list of
non-compliant students.

The Compliance-Physical and Parent Permission query will check all students'
physical examination and parent permission dates, as entered on Health-Health History-
Edit Student Health History, against the Physical cutoff date and Permissions cutoff
date specified on the Activities Query page and will generate a list of non-compliant
students.

The Special Commendations query will check all student activity records for the current
school year for the specified commendation and will generate a list or lists of all student
activity records that contain that special commendation.
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Activities —Eligibility Lists (Minnesota Only)

This option will generate an eligibility list based on the roster for the specified activity.
The report includes the student names, birth dates, enrollment dates (first day enrolled for
current school year), number of semesters, progress toward graduation, and various
transfer information.

MN High School Day: 170 - 05/23 /2017 - Tuesday 2016-2017
Eligibility List for: | Football 1V A

* Semester 1

Semester 2

I Preview l Print

|Activity Eligibility List for: Football 1V Coach fAdvisor: Mr. Smith Semester: 1

Student Birth Enrollment Num Progress IF A TRANSFER STUDENT

Name Date Date of Toward Transfer Date Eligibility Date
Sems Graduation From Enrollment Basis Eligibility

Eernadone, Francis 09/06/2016 1 Yes

Figure 23: Eligibility Lists criteria page.

Eligibility List for Menu To specify an individual activity, select the activity from the
Eligibility List For menu.

Note: Activities must be defined and active for the current year, as established on
Edit Activity Definitions.

Semester To specify the appropriate semester for the list, click on the Semester 1 or
Semester 2 radio button.

Preview To preview the currently specified Eligibility List, click Preview and the
appropriate report will be displayed.

Print To print the currently specified Eligibility List, click Print and the currently
previewed report will be printed.

Other Reports Available for Student Activities

Student activity records may also be displayed on a student's printed transcript. This can
be accomplished in the Grades module of the JMC Next Gen application by selecting the
Print Transcripts option from the Transcripts menu. A dialog box will appear which
contains a check box for Include Activities as well as a subsequent check box for Include
Special Commendations.

For further details regarding transcripts, please refer to the documentation on the Grades
module of the JIMC Next Gen application.

Student activity records may also be included in Attendance — Student — Lists. For further
details regarding student lists, please refer to the documentation on the Attendance
module for your state.
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Appendix A: Saving a Report as a PDF File

The following is an example of saving a report as a PDF file when using Google Chrome as the
browser in Windows 10. In this example, the Print option was selected while viewing a JMC-
generated report. After clicking the Print button a dialog will appear similar to Figure Al.

@ Untitled - Google Chrome - o X
@ about:blank
Boy 7

Print sz

wit  Total: 3 sheets of paper 1 .
v Figure Al:
EdF Cancel
Clas
Clas _ ]
Cise  Destintion Canon MFS10/820 P... Step | Click
Clas :
o] p— Print button to
Clas .
get to Print
iy Pages VAl
C .
o . Dialog
Clas
Clas
Clas op'e
Clas
Clas Layout Landscape -
Clas
Clas -
Clas
ol Color Black and white -
Clas
E:: Options Two-sided
Clas
Clag More settings
ctad £ re setting:
Clas
E‘“ Brint using system dislog... (Cirl+ShiftP) . .

as
Classroom: 183 School: 15432 200 OK -

Typically you would have a printer selected here, such as the Canon printer selected in Figure
Al. But rather than print to the printer, we want to save the report as a PDF file. To do so, click
on the Change button in the Destination section of the print dialog. A new dialog will pop up
on your screen prompting you to select a different destination, as in Figure A2.

Select a destination *

Showing destinations for | greg@jmcinccom ¥ Figure A2:

Q Search destinations Step 2

Recent Destinations Selecting Save
Save as PDF as PDF as the
Canon MF810/820 PCL5c Destination

Local Destinations Manage...
Save as PDF —
Microsoft XPS Document Writer
Microsoft Print to PDF

Show All.. | (8 tota

Google Cloud Print  Set up to add printers

Save to Google Drive

From the Local Destinations sclect Save as PDF.

A3.
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@ Untitled - Google Chrome - o x
g

® about:blank

Boy wissr []
Print e d

wr  Tota:3 pages
WIS

EdF Cancel

Clag
Clag

Clag  Destination
Clag

Clag Change...

Clag

Clag

Clas  Pages Ol

Clas

Clas eg.1-5,8 11-13

Figure A3:

| | SaveasPDF

Step 3 — Save as
PDF is now the
Destination

Clag

Clag

Clag  |ayout Landscape -
Clag

Clas

Clas

E::: 4+  More settings "'
Clag

Clag

Clag

Clag

Clag

Clas

Clas

Clas

Clag

Clas

Classroom: 183 School: 15432 200 0K e

Click the Save button to save your file. A Save As dialog box will appear prompting you to
select the location and specify the name of the file, as in Figure A4.

€ saveds >
& < 4 s ThisPC » Desktop » ~ @ | Search Desktop » Flgure A4:
Organize New folder SR (7]
~ Mame Date mctl\i,fiecl Type ~ Step 4 -
3 Quick access P
My Dronb = Logs - Shorteut 3/14/2017 11:12 AM  Shortcut Spemfymg the
> ropbox
bs 70 1OR @ ‘WlSEdataVenderConferenceCallAgenda 1272172 Adobe Acrobat D Locatlon and
IME 1A SIF Ac @WISEdata Vendor Project Status - 12_1_20... Adobe Acrobat D .
I Desktop & | WIWISEData - Shorteut 33 Shortcut v File Name for
IMC_SIF Age s+ v € B
SIFAg your PDF file
File name: | unt\tledl -
Save as type: | Adobe Acrobat Decument ~
A Hide Folders Cancel

Once you have the location and name specified you may click the Save button.

Why save as a PDF file?

You have some options as to what to do with a JMC report. You can print it to your printer, you
can save it as a PD file, or you can simply preview the report and not print it or save it as a PDF
file. Some reports may also include an option to Export to a Test File and perhaps other options
as well.

Saving as a PDF file can make sense for several reasons:

1. Maintain a record of some process that you completed
2. Saving as a file instead of printing saves paper
3. A PDF file can be easily emailed as an attachment
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Appendix B: Coaches/Advisors Mobile Application

New for fall 2018 is JIMC’s Coaches/Advisors Mobile Application. This application
allows coaches and advisors to update their rosters, view attendance, class schedules, and
demographic data for their members, and generate communications such as calls, texts, or
emails to members of their roster and/or parents. The messaging option can be used for
event-related messages such as postponements, schedule changes, departure and arrival
times, etc.

It should be noted that rosters can be created for adult activities (school board,
committees, etc.) as well as student activities (sports, clubs, plays, speech teams, etc.)

This appendix will provide you with a quick tour of the new mobile application.
First you will need to install the application. To get you copy of the IMC
Coaches/Advisors Mobile Application, just search any App Store on your smart phone or

other mobile device (available mid-August 2018).

Once installed and running, the first page you will see is Figure B1.

B fr— P i

STUDENT RECORD MANAGEMENT SOFTWARE

Figure B1 — Initial
Page for Starting up
the JIMC
Coaches/Advisors
Mobile Application

School Settings:

Reset Settings

Save

Next, tap the Reset Settings button and the page will appear similar to Figure B2. Here
you will enter the web address (URL) for your JMC web application. For example, in
Figure B2 you will notice that the web address is listed as eric.onlinejmc.com.
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Figure B2 —
Entering Settings

STUDENT RECORD MANAGEMENT SOFTWARE

School Settings:

= Once you have entered the web address
Flewwe oo yius Glicole M SRR RENSeR 8. bl e amoc T rase you may tap on the Verify button to

Verity verify the web address. Then you will
be prompted to log into the IMC mobile
application by using the same username
and password you would use to log into
the JMC Next Gen Office Application.
The page will then appear similar to
Figure B3.

Figure B3
Logging into the Mobile
Appolication

Once you have entered your username
and password you may save the
username if you wish and then tap the
Log In button to continue.

Next you will see the default page,
B A N which will appear similar to Figure B4.
STUDENT RECORD MANAGEMENT SOFTWARE

JMC Demo District

PAULF

Save Username: (i)

LogIn
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JMC Demo District

Activities:
Bowling

Attendance Date:
7/30/2018

Francis Bernadone . pu.
Grade: 10

= AbsE AbsE

JMC Demo District

Activities:
Bowling

Attendance Date:

7/30/2018
Francis Bernadone .  py.
Grade: 10

) AbsE AbsE

Done

Bowling
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Figure B4
Initial Page of the Mobile
Apoplication

The initial page will default to
displaying attendance information for
students in an activity for which you are
assigned as the advisor.

If you tap on the Activities bar at the
top of the page then you will be able to
scroll through the activities for which
you are assigned as advisor (if you are
assigned to more than one). The page
will then appear similar to Figure BS.

Figure B5
Scrolling Through Your Rosters
for Attendance Information
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JMC Demo District

tivities:
Chess Club

Aaseth, James
Grade: 2
Commendations:

Aaseth, John
Grade: 11
(X} Commendations:

Aasimov , Abbie
o { Grade: 6

Commendations:

Aasimov, Allison
) Grade: 4

o \i'lr Commendations:

Bernadone, Francis M

Grade: 10
(X ’ Commendations:

Bernadone, Jim
{ ? Grade: 9
(x] ; Commendations:

Figure B6
Viewing a Roster

Aasimov, Aaron
- Grade: 8

Aasimov, Andy
Grade: 0

Anderson, Christine
Grade: 10

Andrews, Allen
Grade: 9

Anthony, Kelly
Grade: 10

Beale, Lucas Kim
Grade: 10

Bernandone, Judy
Grade: 4

Caley, Ryan
Grade: 0

Carlisle, Luke John
Grade: 10

Carthage, Kelly
Grade: 3

clele » [elelalala [
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To view rosters, tap the Roster
icon at the top middle of the page.
The page will appear similar to
Figure B6.

To add someone to your roster,
tap the green Add button in the
top right corner of the page.
The page will then appear
similar to Figure B7.

Figure B7
Adding a member to a Roster

On this page you simply find
the person you wish to add as a
member of the roster, either by
scrolling through the list or by
using the Search Students box
at the top of the page. Once you
can see the person you wish to
add then tap on them. You will
then be brought back to the
previous page, similar to Figure
BS.
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N JMC Demo District Flgure B 8

Chess Club

Roster Page
2N Cormencatons: If you tap on a person in your
mD e o roster you will then see a page
Grade: 1 . . . .
0 @‘ S—— similar to Figure B9, which
D= contains demographic and
® wJ e contact information about that
oS == person.
Bernadone, Francis M
0J , Commendations:
x Bernadone, Jim
Grade: 9
o ’/ Commendations:
Figure B9
Francis Bemadone Demographic and Contact Info Page

ID#: 45

Grade: 10 .
St b G120 Tap on a contact on this page and you

will see a new page with the complete
student11@school.com contact information for that contact. On
Qf coracre: the contact details page you will be able

Primary

PadDemo to click on a phone number to place a

Apt 5
Lake City, MN 55555

wsiing@main com call or click on an email address to send
an email.

Primary
SEAN MCELMURY

The icons at the bottom of this page will
Lanch allow you to view various types of data

Dad Demo

Va8 about the roster member.

training@jmcinc.com
123-456-7652

od Domo The icons include Student Data (Figure
(s ssss B9), Attendance (Figure B10), Schedule
(Figure B11), and Communications

(Figure B12).

To return to the roster you may tap the
Back button in the upper left corner of
the page.
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Francis Bernadone

ID#: 45

Grade: 10

Birth Date: 05/14/2014

student11@school.com

Date:
Thu 07/26/18

Attendance:

Absent Excused Period 0,1,2,3,4,5,6,7

Date:
Tue 07/31/18
Attendance:

Absent Excused Period 6,6,7

Francis Bernadone

ID#: 45

Grade: 10

Birth Date: 05/14/2014

student11@school.com
Sem?1 Per. 1 2nd Math Freid

Mr. Freid

Sém1 Per. 1 Language Arts - PF
Mr. Freid

Sem1 Per. 2 Math (1,2,3,4)
Mr. Freid Room 104

Tri1 Per. 2 2nd Language Arts Freid
Mr. Freid

Tri2 Per. 2 2nd Language Arts Freid
Mr. Freid

Sem1 Per. 3 2nd Phy Ed Freid
Mrs. Johnson

Sem1 Per. 3 World History - PF
Mr. Freid Room 104

Sem?1 Per. 4 JOURNALISM
MTWRF Mrs. Johnson Room 108

Sem?1 Per. 4 2nd Phy Ed Freid
Mrs. Johnson

Sem?1 Per. 7 Advanced Lit - PF
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Figure B10
Roster Member’s
Attendance Info

Tap the Back button
in the upper left corner
to return to the
previous page, similar
to Figure B8.

Figure B11
Roster Member’s
Course Schedule

Tap the Back button
in the upper left corner
to return to the
previous page, similar
to Figure BS.
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, Figure B12
Francis Bernadone ,
ID#: 45 Roster Member’s

Grade: 10 Communications
Birth Date: 05/14/2014

student11@school.com To send a communication to

the office for this
Date/Time: 8/2/2018 13:56
g:::;:n: Mom stopped in after school. member/student’ tap on the
kT LTk LTt Tt ik kD kgl Tk Lk itk Tk Ik 1k k; Ikhkjhkjhjkh green Add button in the
3::';{:'“‘?‘:70;’1‘3!,1222 b st schioo.. futtned upper left corner. A page
Detail: . .
Mo sl h 6 o s s e ol k. will appear that will allow

you to type in whatever you
wish to communicate to the
office for this student.

Tap the Back button in the
upper left corner to return to
the previous page, similar to
Figure B13.

Figure B13
Roster Page

If you tap on the Messaging
siez icon in the top right corner of

the page, then the page will
appear similar to Figure B14.

Aaseth, John
Grade: 11
Commendations:

Aasimov , Abbie
Grade: 6
Commendations:

Aasimov, Allison
) Grade: 4
Commendations:

Bernadone, Francis M
Grade: 10
Commendations:

Bernadone, Jim
Grade: 9
Commendations:
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Activities:
Bowling

Message Type:
Email

Text Message
Phone Call(Text to Voice)

Settings:
Contacts

Primary Contacts Only /L
Students
Schedule Time

JMC Activities Documentation

Page 32 of 33

Figure B14
Communications Page

From this page you may send
communications to members
(students) and or contacts for an
activity roster.

Options include sending email, text
message, and/or phone call (text to
voice) to members (students) and/or
contacts. You may also schedule a
time for the message to be sent or you
may send it immediately.

Note: To use the messaging options
on this page your school district must
be licensed to use the Message Center
module of the IMC Next Gen Office

Application.
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Change Log

Changes for 8/20/2018 version
- Edit Coaches/Advisors — new page for editing coaches and advisors
o Required for use of new Coaches/Advisors mobile application
- Appendix A — NEW — Saving a Report as a PDF FILE
- Appendix B — NEW — Coaches/Advisors Mobile Application
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