
Paul Freid and Greg Gilman 

February 2019 

 



Edit Student Medications – Appointments 
tab 

 

Medication Appointments for a Day 



At this point you already have medication 
appointments set up for some students. 
 
Now you wish to change something about these 
appointments: 
•Discontinue the medication for the student 
•Change time of day for the appointment 
•Change in prescription 

 

Discussion 



Change the end date of the original master 
appointment record, then start a new master 
appointment record. 
 

You will not be allowed to delete original master 
appointment record if there are any kept daily 
appointments for that student & medication (JMC 
software will disallow this). 
 

Changing the end date will cause unkept (future) 
daily appointment records to be deleted (will no 
longer show up on the Medication Appointments 
for a Day page). 

 



Cap this master appointment record by putting in the appropriate 
End Date. 



Make a new (additional) appointment that starts 
when the change occurs with the new information 
(medication, begin/end dates, recurrence, 
amount). 
 
To do so: 
•In the Appointment tab click the Add Row button 
•Click the Edit button for the new record 
•Fill out as needed 

•Select the medication 
•Select the start and end dates 
•Specify the recurrence (daily, once, weekly) 
•Click the Update button to save the changes 
 



New record shows the new set of appointments for this medication.  
Note that the time of the appointment changed in this example, but 
the same process applies for other changes as well. 



 

This will result in a new set of future 
appointment records that will show up in the 
Medication Appointments for a Day page. 
 

The “old” daily records for the old master 
appointment record will have disappeared 
from the Medication Appointments for a Day 
page. 

 



If the change is simple enough you can follow the 
procedure as shown before. 
 

Example: used to take amount 2, now take amount 
1 of the exact same medication. 

 

However, if the prescription strength of the medication 
changes, or if the medication has changed, you will 
need to make a new record in the Medication tab for 
this student for the same medication but in a different 
prescription strength.  Then when you create the new 
master appointment record you will need to select the 
correct (new) prescription strength for this set of 
appointments.  

 



Old prescription 
strength was 10 
mg 

New prescription 
strength is 30 
mg 



Selecting the new prescription strength in the new 
master appointment record.  Same process would 
apply if switching to totally different medication 



 

Discontinued Medication for a 
Student 

A handy procedure to cap the master appointment 
record and delete all future unkept appointment 
records for this medication for the student. 
 
If the student has multiple master appointment 
records for this medication, all of them will be 
capped and their future unkept daily appointments 
will be deleted. 



 

Discontinued Medication for a 
Student 

 

•Edit Student Data Page 
•Medications Tab 

•Click Edit button for that student’s medication 
•Check the checkbox labeled “Student no 
longer taking this medication” (formerly called 
“Discontinued”) 
•Click the Update button to save the change 



 

Discontinued Medication for a 
Student - continued 

A dialog will appear that will give you the option to cap the 
master appointment record as well as delete all future unkept 
records. 
 

To do this, click on the Discontinue Appointments button. 



 Documentation Updates 
 Health Professionals Page 

 http://jmcinc.com/index.php/health 
 Includes PowerPoints, Documentation 
 Instructional Videos 

 Sign up for free web-based training 
 All resources will be updated on ongoing 

basis 

http://jmcinc.com/index.php/health


  



 Feel free to contact us: 

 JMC Technical Support 

 Talk with Us: 800-524-8182 

 Website: http://www.jmcinc.com/health 

 Support Tickets: 
http://tickets.jmcinc.com/ 

 Email: Support@jmcinc.com 

 


