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Medication Appointments for a Day 

Edit Student Medications – Inventory tab 
(for PRN and other actions outside of 
the regular daily appointments) 

Have both pages open (2 tabs in browser) 



Open Medication Appointments for a Day 

Edit Student Medications in Second Tab 

Reasons: 

 One page is for the expected 

 One page is for everything else 

 Be ready for anything 

 Easily switch between the two tabs 







Green checkmark –      will automatically mark the student’s 
medication as “Administered” and will set the time as of the 
moment the checkmark was clicked. 
 

The green checkmark will probably be the most used item on this 
page. 
   

The most practical process will be to click the green checkmark 
at the very moment the medication was administered to the 
student (or within a few seconds of the event). 

Medication Appointments for a Day page 



Editing the time – may be necessary if you are entering data 
on this page at a later time than when the medication was 
actually administered to the student.  
 

Note that data entry is much simpler and always accurate if 
you quickly check the green checkmark at the moment the 
medication is given to the student. 

Medication Appointments for a Day page 



Appointment Drop Down List 
•Not Administered (default) 
•Administered 
•Absent 
•No Inventory 
•No School 
•Refused 

Medication Appointments for a Day page 



What if different quantity administered? 
 

Example 1: no medication given 
1. leave as Not Administered 
 

OR 
 

2. Use other actions of appropriate 
a. Absent 
b. No Inventory 
c. No School 
d. Refused 
 

Note: none of these result in a reduction in inventory 
 

Medication Appointments for a Day page 



What if different amount was administered? 
 

Example 2: If appointment was for amount  2 but only have 1 in 
inventory 
 

Didn’t actually administer intended dosage for appointment, so 
leave as “Not Administered” on  
Med Appointments for a Day. 
 

Go to Edit Student Medications page Inventory tab 
• Click on the Treatment(PRN) button 
• Select the correct medication 
• Enter dosage 1 
• Enter comment 
• Will still show on Medications Appointments and 
Transactions for that day 
• Will remain as “Not Administered” on Med Appointments for 
a Day page 
• Contact the Parent to bring more of this medication 



 Documentation Updates 
 Health Professionals Page 

 http://jmcinc.com/index.php/health 
 Includes PowerPoints, Documentation 
 Instructional Videos 

 Sign up for free web-based training 
 All resources will be updated on ongoing 

basis 

http://jmcinc.com/index.php/health


  



 Feel free to contact us: 

 JMC Technical Support 

 Talk with Us: 800-524-8182 

 Website: http://www.jmcinc.com/health 

 Support Tickets: 
http://tickets.jmcinc.com/ 

 Email: Support@jmcinc.com 

 


